UNIVERSITY OF WARWICK INSTITUTE OF EDUCATION
GRADUATE TEACHER PROGRAMME
SECONDARY TRAINING TRACKER
This document provides a framework for training activities and guidance on collection of evidence. It should be read in conjunction with the revised Standards in Qualifying to Teach: Professional Standards for Qualified Teacher Status and Requirements for Initial Teacher Training. 
	Planning your training year  

Ensure that plans are made for your training year at a very early stage.  You will need extended experience in at least two consecutive stages, and where the option exists we strongly recommend that your training plan should be based around Key Stages 3 and 4, with opportunities for enhancement in post 16.  

As a teacher, your focus must always be on the learning that is taking place within the subjects you teach.  
During an employment based training course, all trainees need to be involved in at least 60 days (480 hours) of training activities, as distinct from solo teaching, lesson planning, preparation, marking and assessing pupils’ work and private study.  The University of Warwick’s GTP Secondary course is designed to facilitate training at a level that approaches the 60-day requirement.  We anticipate that up to 27 days will be spent in attendance at university-based sessions, up to 3 days in local schools working on subject and professional enhancement activities, a minimum of 24 days will be spent on research, focussed observation, development and team teaching work at the beginning of the course, 5 further days will be spent on orientation and research in the initial week of the complementary school placement in the spring term, and 4 days plus will be spent in tutorials and advice sessions with school mentors.  In addition to this you will spend time on professional development tasks in school (which lead to assessed written outcomes), at in-school teacher days, on specialist external training and on many other activities that enhance your training course.  As your course progresses it is important that you log the training you have completed in the form of a Training Tracker, indicating the number of days across the year that you have been involved in training and detailing the nature of the training that has taken place.  You must get the log signed by your professional mentor at the end of your course, confirming the total number of days that you have been directly involved in appropriate University and in-school training.




 

Initial meetings between school-based mentors and trainees should identify who is to take the lead in driving each of the term’s activities.  
Note that the training will include a complementary placement (In most cases), usually in term two. Some training activities may be particularly appropriate to the complementary context.
University elements of the training are in italics                                                 CP= Core Programme at University;  CA = Coursework Assignments
TERM ONE

	1. Professional Attributes
	Standard
	Activity
	Lead taken by
	Evidence
	Date planned/achieved 

	Familiarisation with relevant school/authority/government guidance and policies concerning the care of children, e.g. The Children Act 2004/’Every Child Matters’, behaviour/bullying, child protection, special educational needs, health and safety. 
	Q3(b) 

Q21(a)
	School induction programme, reading documentation in school, discussion of areas of concern/interest in mentor meeting 

University CP modules re: inclusion, SEN, behaviour, attendance of Child Protection training in school or at WIE
	 
	Notes on reading and induction, copies of key documents. Log of mentor/trainee meeting 

Notes on university sessions.  Completed evidence production for SEN
	 

	Ensure appropriate briefing on child protection
	Q21(a)

Q21(b)
	Attend appropriate session in school or at University.
	
	Notes and wider reading on child protection and safeguarding of children within the Every Child Matters agenda.


	

	Familiarisation with teachers’ wider legal, contractual and professional duties
	Q3(a)
	School induction programme, read documents, e.g. Bristol Guide, notes on NASUWT, ATL,NUT websites on teacher legal responsibilities. 

CP lecture: The Teacher and the Law
	 
	Notes on reading and induction, or copies of documentation highlighted to show key areas 

Notes on CP lecture
	 

	Familiarisation with professional and school expectations in terms of professional development and personal conduct.
	Q1, Q2,

Q3(b)
	School induction programme, discussion with mentor, observation of colleagues 


	 
	Notes 


	 


   

	Demonstrate the ability to evaluate observations of experienced colleagues and own lessons and to take advice.
	Q7(a)

Q9,


	Observe experienced colleagues with clear focus to observations, make written record and discuss with mentor; demonstrate links with own teaching.

WIE coursework assignment CA1 Tasks on Effective Teaching and Learning, and Behaviour.
	 
	Records of observations of colleagues, linked to standards. Lesson evaluations of own lessons, mentor meeting logs and records of decisions re future action.  Clearly documented links with future lesson plans.

Relevant CA1 Tasks. 
	 

	2  Professional Knowledge and Understanding
	 
Standard
	 
Activity
	Lead taken by
	 
Evidence
	date planned/achieved 

	Auditing of subject knowledge in specialist subject and ICT. Identify areas for further development 
	Q7(a)

Q14

Q15
	Review subject knowledge with reference to WIE subject audit document, National Curriculum documents and exam syllabuses.   Check on ways in which ICT is involved in developing wider professional role of the teacher in your school; research into ways in which ICT can be used to enhance learning in your subject specifically.
	 
	Records of self-audits 

Records of audit in university and issues arising 
Personal training plans for subject knowledge development and ICT
	 

	Consultation with university subject specialist, focus on subject knowledge development and ICT in subject teaching 
	Q14

Q15
	University-based programme: subject tutorials and special arrangements within GTP network.    Subject knowledge audit with university subject tutor.  
	 
	Notes and action plans
	 

	Develop targets and timeplan to address subject knowledge needs, including ICT in subject teaching, with guidance from school mentor and university tutor.
	Q14

Q15 

Q22 poss.
	Make clear, timed action plan for subject knowledge development and ICT. 
Self-study as necessary
	 
	Records of subject knowledge development 


	 

	For KS 3 detailed scrutiny of National Curriculum,programmes of study in subject, and of KS3/National Strategy
	Q14, Q15, Q22
	Read National Curriculum documentation in subject, interpretation through school Schemes of Work,   the Key Stage 3 Strategy documentation which relates to subject pedagogy (researched methodology) and, in case of core subjects, subject framework documents which take the development of KS3 Strategy ideas further in subject context.  (In foundation subjects, there will be a body of work undertaken during the Teaching and Learning phase of the Key Stage 3 Strategy – 2002/3 - which should be considered.  Discuss with mentors.) Observe implementation. 
Identify areas of competence and plan development to address any gaps. Make action plan. Discuss with mentors/Uni subject  tutor
University session on the development of Effective Teaching and Learning through KS3/National Secondary Strategies
	 
	Notes on reading, mentor meeting logs, records of observations. 
Notes on subject tutorial

CA1 Task on development of effective teaching and learning/KS3 and NSS ideas in your subject area.
	 


 

	For Key Stage 4 and post-16 

Scrutinise NC documentation, National Qualifications Framework, Agreed Syllabus/public examination syllabi including NVQ and accredited Key Skills specifications, as appropriate.

Consider any vocational GCSEs under your ‘subject umbrella’.

Gain awareness of developments in Functional Skills (in pilot phase - full introduction 2010)

Ensure awareness of Diploma developments.  
	Q15
	Read NC documentation and exam syllabi, including GNVQ BTEC, DIDA, applied/vocational GCSE, AS and A2 levels, as appropriate to your subject.  Observe lessons at KS4 and post 16.  

Research requirements for key skills –

Integrated into your post 14 teaching and/or separately assessed.  Keep abreast of development re. intro of functional skills qualifications and requirements for development of functional skills.

Discuss with mentors, looking at aspects of progression, links between your subject and exam syllabi in other subjects, appropriate subject cluster choices for Uni/career entry, etc.

Attend Diploma info. sessions at WIE.
	 
	Notes on documentation and training sessions. Records of observations, mentor meeting logs
	 

	Begin to collect evidence of ICTcapability and experience in subject teaching and in supporting professional role 
	Q17

Q23

	Review initial audit of ICT skills and researched school/curriculum needs. Identify areas for development.   

Record professional development in this area through CA3 ICT Log.  Look for examples of ICT in professional use and in class teaching.
	 
	Record of ICT skills and knowledge with examples of use for professional purposes and in subject teaching

CA3 ICT Log plus lesson plans.
	 

	Familiarisation with aims, purposes and general teaching requirements of the National Curriculum


	Q15

Q18
	Read relevant initial sections of National Curriculum Handbook – www.nc.uk.net,

www.qca.org.uk  


	 
	Notes on key issues, evidence of implementation within your own work or within departmental/school plans.
	 

	Familiarisation with the National Curriculum for Citizenship and the National Curriculum framework for Personal, Health and Social Education (PSHE), also SEAL initiative.

Familiarisation with provision in main and complementary schools.
	Q15
	Read relevant sections of National Curriculum Handbook and school programmes of study. 

Programme of research, observation and involvement in school, or attend PSHE and Citizenship Workshops at WIE

	 
	Notes on key issues, notes on your own involvement in PHSE and Citizenship. 

Notes from CP session
	 

	Familiarise with school behaviour policy. Develop strategies to promote good behaviour 
	Q3(b)

Q10 behaviour Q30
	Do lesson observations of experienced practitioners with focus on strategies to promote good behaviour. Discuss with mentor. Show application of strategies in lesson planning. 

CP Behaviour and CA1 Task on Behaviour for Learning based on pupil tracking exercise


	 
	Observation records including notes on codes of conduct, strategies observed. Log of mentor meetings 

Notes from sessions on positive behaviour strategies

CA1 Task on Behaviour for Learning
	 

	Plan and undertake primary school visit to look at progression, including scrutiny of programmes of study in your subject and familiarisation with National Literacy and Numeracy Strategies 
	Q10

Q11 

Q17 Lit, num and ICT

Q22 progression
	In autumn term make a series of short primary school visits to look at general provision and to observe teaching in your subject. Take notes on the organisation of teaching and learning and the curriculum in each key stage. Note the implications for teaching at the stage that you are working in. 
CA1  Complete task  on transition.
	 
	Notes on visits. 

CA1 Task on KS2/3 transition – can be adapted for KS3/4 transition for trainees qualifiying in KS4 and post 16 only.
	 


  
 

	Familiarise with effect of developmental, social, religious, ethnic, cultural and linguistic influences.
	Q18, Q21(b)
	Reading and university CP sessions (if poss. attend PGCE session on Child Dev. in autumn term). Observations.

Discussions with form tutor – picking up overview case histories of pupils in form group where these features have affected learning, and considering what can be done to assist the children concerned.  

 CP Inclusion
	 
	Notes on reading, notes from university course.

Anonymised case histories. 
	 

	Familiarise, with support of SENCO, with Code of Practice (particularly Sns 6 and 7) and the responsibilities of teachers.
	Q20, Q21 (a and b)

 
	Read Code of practice documentation and school policy. Meet with SENCO for discussion of teachers’ responsibilities. Identify SEN support in lesson. Do focused observations to explore role of support staff.  Consider possible class teacher responses to a range of IEPs/IBPs.


	 
	Notes on reading. Notes on meeting.  Lesson observation record. 

Evidence of appropriate use of IEPs/IBPs  to support learning.
	 

	Take the QTS Skills Tests in numeracy, literacy and ICT


	Q16
	Use practice materials on line to prepare for test and take as early in the autumn  term as possible.


	 
	Official print-outs showing  successful completion
	 

	3. Professional Skills 


	Standard
	Activity
	Lead taken by
	Evidence
	date planned/achieved 

	Familiarisation with school’s framework for planning 
	Q3(b)

Q22

Q23

Q24
	Discussion with mentor, look at examples of planning – including planning of longer term schemes of work.  Compare school layout of SoW with template provided by WIE – what is the purpose of the overview presentation of the scheme, and how can this assist the teacher to provide effective learning and teaching?
	 
	Mentor meeting logs, own plans


	 

	Do lesson observations of experienced colleague and construct lesson plan from observation
	Preparation for Stds. below
	Use guidance in How to get the best out of observation on professional placement
	 
	Record of observations
	

	Review lesson planning of experienced teachers
	Preparation for  Stds.

below
	Discussion and scrutiny of documentation 
	 
	Notes on key features
	

	Plan lessons and sequences of lessons with clear teaching and learning objectives, appropriate for pupils’ learning needs, showing how learning will be assessed
	Q12

Q22

Q25 (all)

Q26 (a and b)
	With support from mentor plan lessons and sequences of lesson, including assessment plans.

NB  Ask mentor to use ‘Objective Led Lessons’ feedback sheet following observation of your lesson when you feel that you have established practice in terms of learning objectives 

CP  workshop on Planning


	 
	Lesson plans 

Notes from workshop
	 

	Show clear lesson planning including reference to National Curriculum/ National Strategies
	Q15

Q22
	Include NC and NLS/NNS references in plans 

CP workshop on planning
	 
	Lesson plans 

Observations by school mentors/ subject and professional link tutors from WIE
	 

	Identify health and safety issues in subject teaching


	Q3(a)

Q30
	With advice from mentor, plan lessons incl. health and safety considerations 
	 
	Mentor meeting, lesson plans.
	 

	Show in lesson planning use of ICT in learning and teaching
	Q23

Q25(a)
	Indicate purpose of ICT in lesson – best purpose is in developing pupils’ learning in your subject

Evaluate achievement, considering whether the use of ICT has in fact enhanced learning over and above conventional methods of teaching/learning.
	 
	Lesson plans 

Observation by mentor/ WIE subject tutor and professional link tutor
	 

	Contribute to planning in department or year team
	Q6

Q32

Q33
	Participate in team planning


	 
	Notes on meetings, evidence of work planned
	 

	Plan for deployment of education assistants
	Q5

Q20

Q33

Q7(a) Evaluation
	With guidance from mentor, plan for the work of Teaching Assistants (TAs) and Learning Support Assistants (LSAs) in class. 


	 
	Lesson plans with clear information about planning for TAs/LSAs, including evaluation of effectiveness of deployment.
	 

	Familiarisation with school policy on marking and assessment
	Q3(b)

Q11

Q12

Q26(a) Q27, Q28
	Read policy documentation, discuss with mentor. Show use of assessment in planning and teaching

Research for CA1 task on Monitoring Pupil Progress


	 
	Mentor meeting logs. 

Lesson plans, lesson observations.

Scrutiny of pupils’ work.

Appropriate organisation of mark book/sheets or computerised marking record.

CA1 task on Monitoring Pupil Progress
	 

	Develop further understanding of various types of assessment and the purposes they serve (through directed reading and support from mentor)
	Q12
	Reading 
University session on assessment 
	 
	Notes on reading. 
Notes from university session
	 

	Do observations of experienced practitioners with focus on ways pupils’ understanding and work is monitored and assessed
	Q12

Q11 poss
	Observe experienced colleagues with focus on assessment, discuss with mentor.

CP workshop on Assessment 


	 
	Record of observations, mentor meeting log 

Notes from university session
	 

	Monitor and mark class work and homework, giving feedback and feed forward. 
	Q11

Q12

Q26(a)

Q27

Q28 poss.
	Review approach to marking of experienced teachers, mark sets of pupils’  work and review with subject mentor 

CP workshop on Assessment
	 
	Examples of marking and of comments made to feed back on progress and identify areas for development. 

Notes from university session
	 

	Monitor and assess pupils’ progress while teaching
	Q12, Q27, Q28
	Include in lesson planning and evaluation.

CP workshop on Assessment
	 
	Lesson plans, evaluations and classroom observations 

Notes from CP session
	 

	Keep efficient records of pupils’ progress
	Q3

Q11

Q26(a)
	Look at good practice in school. Develop own systems, using ICT where feasible
	 
	Well thought out records of pupils’ progress, fitness for purpose which is to show clear indications of progress or regression in various aspects of your subject
	 

	Involve pupils in reflecting on their progress.
	Q28
	Lesson plans to allow time for individual or small group work on reviewing progress
	 
	Lesson plans and evaluations, classroom observations 

Appropriate feedback through effective marking
	 


 
 

	Set targets for pupils’ development based on assessment of their work
	Q12

Q26(a and b)
	Set targets both in feedback on marked work and in individual or small group sessions   

CP workshop on Assessment.

Research for CA1 assignment on Monitoring Pupil Progress.
	 
	Examples of feedback and target setting, lesson plans. 

Notes from CP session
Completed CA1 assignment on Monitoring Pupil Progress.
	 

	Observe a parents’ evening, scrutinise the way in which experienced colleagues prepare to give progress reports to parents/carers


	Q4

Q5
	Observe preparation, discuss with mentor and colleagues. Take notes on sample of pupils as simulation exercise 
	 
	Mentor meeting log, sample simulation exercise.
	 

	Observe experienced colleagues with focus on classroom management, including organisation of classroom, management of resources, management of phases and stages of lesson, approaches to support positive behaviour for learning
	Q10

Q8
	Observations of colleagues with clear focus, discussion with mentor. Include ideas from colleagues in own planning 

Use observations for CA1 Tasks on effective teaching and learning, and on behaviour for learning.
	 
	Record of observations, mentor meeting logs. Lesson plans. 

Notes from university sessions

Appropriate range of CA1 Tasks.


	 

	Demonstrate teaching specialist subjects with reference to National Curriculum Programmes of Study and KS3 Strategies as appropriate
	Q15

Q25
	Plan and deliver lessons with support from mentor 
Teaching practice for CA1 Task on KS3/National  Strategy
	 
	Lesson plans and observations. 

Notes from university sessions.

Complete CA1 Task on KS3/National Secondary Strategy.
	 

	Demonstrate delivery of well planned lessons with clear structure, appropriate timing and pace and use of a variety of approaches
	Q22

Q25
	Deliver lessons with good pace and using range of teaching approaches
	 
	Lesson plans and observations
	 

	Show use of differentiation to meet the needs of more able and those with SEN, including planning for learning needs of children for whom English is not their mother tongue 
	Q10

Q18

Q19

Q20 

Q25

Q26 


	Clearly identify needs in appropriate box on lesson plans and demonstrate in lesson planning differentiated activities, support and resources  to meet the needs of pupils across the range 

CP workshops on differentiation and assisting pupils who are acquiring English as an additional language.
Research for CA1 Task on EAL
	 
	Lesson plans and observations 

Notes from university sessions

School based case history on provision for a pupil acquiring EAL/appropriate groups of pupils in your main or complementary school.

CA1 Task on EAL


	 


	Provide homework tasks where appropriate that extend work of lesson
	Q24
	Plan for meaningful homework activities to enhance learning
	 
	Lesson plans and observations 

Review of pupils’ work
	 

	Demonstrate awareness of strategies and approaches to promote good pupil learning behaviour
	Q10

Q30

Q31
	Plan for positive management of pupil behaviour (i.e. show notes in lesson plan where appropriate) and deploy strategies effectively 

CP sessions on Behaviour for Learning, research for CA1 Task on B4L
	 
	Lesson plans and observations 

Notes from university sessions

CA1 Task on Behaviour for Learning
	 

	Show ability to respond effectively to negative pupil behaviour, in line with school policies
	Q3(b)

Q10

Q31 
	Respond appropriately to negative behaviour, in line with school policies,  using lower level interventions prior to school consequences and rewards systems
CP session on Behaviour for learning
	 
	Lesson observations 

Notes from university session
	 


 

TERM TWO

	1. Professional Attributes
	Standard
	Activity
	Lead taken by
	Evidence
	Date planned/ achieved

	Review school, local authority and government guidance and legislation on equal opportunities
	Q3(a)

Q3(b)

Q18

Q19 
	Read documentation (particular reference to recent changes in legislation through The Children Act  - Every Child Matters)
	 
	Notes on documentation 
	 

	Discuss work of support agencies in school with Prof Mentor.

Shadow an experienced colleague in meetings with other agencies and in meetings with parents/carers
	Q5

Q6

Q21(a & b)
	Shadow colleague, note preparation, conduct of meeting and record-keeping. 
	 
	Notes 
	 

	Scrutinise written communications between school and home
	Preparation for Q4

Q4

Q27

Q28 poss.
	Note style and content of communications with parents/carers 

CP Working with Parents/carers

Fulfil school’s requirements for report writing and attendance at parents’ consultations this term.  Ask colleague to spend some time with you at parents’ evening to offer critique and witness statement.
	 
	Notes 

Notes from university session
Selected examples of reports you have written, records from parents evenings (including witness statement), pupil target setting sessions with parents, etc.
	 

	Familiarise with work of support staff in school


	Q5

Q6

Q20

Q21 a & b
	Discussion with SENCO, with mentor and with support personnel.  Determine where you will be able to draw upon the assistance of a L.S.A. or T.A. or other support personnel in school.   

CP session on working with other adults in the classroom


	 
	Notes 
Notes on university session

Improved planning in this respect.
	 

	Demonstrate the ability to produce written evaluations for lessons which will enable you to take pupil learning forward.  Show that you can implement improvement through of cycle of evaluation, professional development, and ongoing lesson planning.  Take the advice of colleagues in order to reflect on and take responsibility for your own professional development.
	Q7 (a)

Q29

Q9
	Written lesson evaluations. Demonstrate impact of evaluations on future planning. 
Demonstrate professional development through target setting cycle in planning and through subject knowledge development Lesson action plans and review
Seek targeted development through complementary placement activities. 
	 
	Examples of evaluations and lesson planning based on evaluations.  Examples of mentor logs and records of subsequent action.  Examples of targets and development plans and reviews.

Use gold standards tracker to record achievement in class teaching.

Planning for and record of Complementary Placement.
	 

	Move focus of your evaluation to pupil learning, based on appropriately challenging learning objectives.
	Q7(a)

Q26(b)

Q29
	Use quidance provided in WIE tutorials with core tutor.
	
	Tutorial notes and ongoing evidence from \written evaluations of learning and teaching in your lessons.
	

	Shift nature of observation feedback discussions by taking the lead in evaluation yourself rather than anticipating lead in feedback from your mentor.  Guide your feedback through pre-determined foci in teaching and learning, and in QtS Standards.
	Q29
	Work through intermediate phase of development with mentor.  (Change in approach from \mentoring to ‘coaching’ will be discussed at autumn/early spring term mentor training at WIE.)
	
	Witness statement from your subject mentor.
	

	Meet with school SENCO to ensure working familiarity with Code of Practice in relation to pupils in your classes, and to broaden your understanding of SEN issues.  

Explore ways of making full use of opportunities to collaborate with support staff.


	Q5, Q6

Q19

Q20

Q21 a & b

Q22 ref

SEN

Q25

Q32

Q33
	Review Code of Practice – particularly Sections 6 and 7 - and school SEN policy and procedures in discussion with SENCO.   Ensure understanding of requirements for working with individual education plans in respect of pupils you teach.  Record appropriate ways of working with support staff. Begin to look at a range of special educational needs, collecting literature and guidance notes from school as appropriate.  (See also OAASIS and Behaviour4Learning websites.)

University session on SEN. 
	 
	Notes on discussions and university session. 

Record of your use of IEPs;ensure  reflection of pupil needs in lesson planning and evaluations.   Include notes to show enhanced role of support in your lessons.

Growing evidence of awareness of pupils’ special educational needs and implications for class teacher.
	 

	Plan targets for complementary placement, preliminary visit and block placement
	TDA requirement R2.9
	Complete complementary placement form with guidance from mentors, identifying key development needs, record experience carefully in terms of targets set. Discuss with mentor
	 
	Record of planning and of experience gained, observations of your teaching by class teachers in the complementary school, mentor logs (possible).
	 


 

	2  Professional Knowledge and Understanding
	Standard
	Activity
	Lead taken by
	Evidence
	Date planned/ achieved

	Use TDA’s Subject Knowledge for Teaching and Learning framework to review subject knowledge development and growing awareness of pedagogy, set new targets and time plan for next phase of subject development
	Q7(a)

Q14

Q15 
	Mentor meeting with focus on subject development. Tutorial with university subject tutor
	 
	Record of tutorial and review 
	 

	Undertake research focussed on development of subject pedagogy,

particularly bearing in mind CA2 Masters level assignment.
	Q14
	Pedagogical research and reading.
	
	Reading diary, notes, lesson plans and observations, plans for CA2 Masters assignment.
	

	Continue to develop use of ICT in subject teaching and in own professional systems.
	 
Q17
	Demonstrate use of ICT in planning, teaching and record-keeping.  Explore with subject mentor wider use use of ICT in subject teaching. 
	 
	Records of professional use of ICT. Planning and observations of use of ICT in teaching 

On-going record of prof dev in ICT through CA3 ICT Log.


	 

	Continue to familiarise with NC documents,  KS3 Strategy and Framework docs (for core subjects).

Ensure that you are looking ahead to 

ongoing changes brought about by the Key Stage 3 National Curriculum introduced in Sept 2008.
	Q14

Q15

Q8
	Continue to observe experienced teachers using NC and KS3/NSS.

Discuss ‘roll out’ of new KS3 curriculum with school mentor.  Become involved in developmental discussions and pilot work if possible.


	 
	Observation records

Notes on discussions on curriculum change –retain observation notes and lesson plans relating to pilot work.


	 

	Continue to familiarise with exam syllabi and KS4/post 16 curriculum for your subject -  options in National Qualifications Framework, GCSE, BTEC, NVQ,  GCE A Level, Diploma and other pre and post 16 options.  Ensure that you are looking at full range of provision rather than simply what’s offered in your training school.
	Q14

Q15

Q8 poss.
	Observe experienced teachers across  a range of 14 – 19 contexts, explore learning in your subject in work based and college settings, research whole school curriculum in KS4 and post 16 and how option choices work


	 
	Observation and research records
	 

	Work with SENCO on developing understanding of range of needs of pupils and identify sources of support in local authority and other agencies
	Q5, Q6,

Q20,

Q21(b)

Q32
	Meeting with SENCO and other key professionals


	 
	Record of meeting, notes on key issues and resources 
	 

	Continue to develop understanding of strategies to promote positive behaviour through observations, reading, and discussions with mentor
	Q10

Q25

Q30
	Reading as guided. Focused observations of experienced classroom practitioners. Discuss strategies with mentor.
	 
	Notes on reading, record of observations and mentor meeting logs. 
Notes from university sessions.
	 

	Develop understanding of child development/development of young people and its impact on their learning through reading and support from experienced colleagues
	Q18

Q21(b)
	Reading. 

University sessions on social inclusion and 

English as an additional language.

CA1 Task on English as an additional language.
	 
	Notes on reading, notes from university sessions.

Completion of CA1 Task.

	 

	Review your knowledge of learning styles, differentiation and assessment for learning, and consider ways in which pupils can personalise their learning within your lessons
	Q19
	Reading.

Discussion with school mentor.

WIE session on Personalised Learning and CA1 task on Personalised Learning.
	
	Notes on reading, mentor discussions, and notes from university sessions.

Completion of CA1 Task.
	

	Continue to develop use of ICT in subject teaching and in own professional systems.
	Q17

Q23

Q25(a)
	Demonstrate use of ICT in planning and record-keeping.  Continue to explore use of ICT to  enhance learning in your subject.
	
	CA3 ICT Log.
	

	Urgent – complete QTS Skills Tests in numeracy, literacy and ICT if any outstanding.
	Q16
	Use practice materials on line to prepare for test and complete test range as matter of priority.
	 
	Official print-outs showing successful completion
	 


 

	3     Professional Skills
	Standard
	Activity
	Lead taken by
	Evidence
	Date planned/achieved

	Check out use of subject knowledge in your lessons.
	Q14

Q22

Q25
	Lesson observation/mentor discussion –

using subject knowledge observation focus sheet (in mentor handbook pack) for mid programme use.
	
	Outcomes of observations using the specific variation of the form provided by WIE.
	

	With support from mentor develop understanding of relationship between short, medium and long term planning
	 Q22

 Q25
	Examine departmental Schemes of Work and SoW from other Depts.   Discuss with mentor.  Evaluate and redevelop an existing scheme of work, or prepare a new scheme to assist with your subject knowledge development targets.
	 
	Plans and mentor meeting logs, examples of schematic planning formats.


	 

	Continue to refine lesson planning, focusing on clarity of objectives and appropriateness to particular pupil groups 
	Q22

Q26(b) Q18

Q25
	Plan lessons with clear focus on objectives and needs and interests of pupils 

Observe experienced colleagues
	 
	Lesson plans

Observation notes
	 

	Show that planning takes account of pupils’ interests and backgrounds
	Q19
	As above
	 
	As above
	 

	Be able to show that your lessons will facilitate personalised learning, and that where this occurs it will enhance learning for the pupils’ concerned
	Q19

Q25(a)

Q25(d)

Q27

Q28
	
	
	
	

	Use evaluation section of lesson plan to evaluate planning with reference to pupils’ achievements against learning objectives, and your own achievements against QTS standards, and demonstrate use of these reflections to inform future planning.

Evaluate progress of ‘special’ learners – SEN, gifted and talented, pupils acquiring EAL.


	Q7 (a)

Q9

Q29
	Write lesson evaluations to demonstrate  ability to reflect on practice.  Use evaluations to modify future planning.

Consider evidence from marked work/pupil retention in your evaluations.


	 
	Samples of lesson evaluations and impact on planning.
	 

	Begin to extend learning to out-of-school contexts
	Q30
	Consider ways in which pupils can take learning forward in home or community context.  Highlight appropriate opportunities through discussion with class.

Observe experienced colleague and member of school support team planning out-of-school experience. Note all issues, including contact with families, logistics, risk assessment and development of learning.


	 
	Lesson plans and observations.

Review of school’s documentation with reference to out-of–school visits 
Notes on planning for out-of-school event
	 

	Demonstrate that in planning account is taken of safety issues
	Q25d

Q30
	Plan for safe use of resources and equipment


	 
	Lesson plans with Health and Safety references and appropriate risk assessment where appropriate.
	 

	Show identification and support of the learning of pupils who are more able, are lower achievers, or have behavioural, emotional or social difficulties
	Q1

Q19

Q26 (a and b)
	Record the progress of individual pupils and identify learning needs. Discuss with class teacher and/or subject mentor. 

Explore school provision for Gifted and Talented pupils and gain involvement if possible.

Explore school provision in terms of anger management, building self esteem, etc. and gain involvement if possible.
CP Session on SEN, earlier session on Differentiation
	 
	Records and notes on discussions and involvements.  
Notes from university sessions
	 


 


 

	Work with colleague to identify levels of attainment of pupils with EAL and to support cognitive as well as language learning
	Q18

Q19

Q33
	WIE session.  School visit to school with EAL pupils, discussion with experienced teachers. 

Research for CA1 task on assisting pupils who are working in English as an additional language.


	 
	Notes on university session, in-school discussions and visit – also own practice.

CA1 task on assisting pupils who are working in English as an additional language.
	 

	Keep and maintain efficient records of pupils’ progress
	Q11

Q13

Q26a
	Keep well organised  records of pupils’ progress over time to show the range of their work and their progress.
	 
	Mark book/sheet and computerised records.
	 

	Develop understanding of whole school approaches to recording and reporting . Develop, with guidance, skills in reporting to parents, including statutory assessment requirements
	Q3(b)

Q4

Q5

Q28
	Observe experienced teachers, scrutinise record keeping.  Always draft sample reports for discussion with mentor prior to preparing full report set.


	 
	Notes from observations and scrutiny.  Examples of written reports 


	 

	Study national, local and school data and with support from mentor develop understanding of its use in target setting
	 Q13
	Review data with mentor 

WIE session on Using Data to Support Achievement.

	 
	Notes on implications of national, local and school data. 

Notes from university session.
	 

	Demonstrate that assessment is used to inform future teaching


	Q12

Q13

Q26(a and b)

Q29
	Plan for assessment in lessons, demonstrate use in evaluation and on further planning.
	 
	Lesson plans, recorded learning outcomes, evaluations and evidence of ongoing planning cycle.
	 

	Further development of effective teaching with individuals, small groups and whole class, with increasing independence
	Q10

Q22

Q25(all)
	Sustained teaching of whole classes, independently, with high expectation, positive behaviour management, teaching appropriate knowledge and skills
	 
	Lesson plans and observations
	 

	Identify the implications of the SEN Code of Practice for your classroom. 

Continue to differentiate as appropriate
	Q6

Q10

Q19

Q21(b) 

Q25 (all)
	Plan to meet the needs of children with IEPs/IBPs, work effectively with classroom assistants. Identify and meet learning needs of able children.


	 
	Plans and observations 
	 


 

	Make use of cross curricular elements, i.e. literacy, numeracy and ICT, set out in KS3 Strategy, together with multi-part lesson, effective use of starters and plenaries, AfL, etc.
	Q15

Q17,

Q22

Q23

Q25
	Deliver effective learning opportunities in sustained way, competently and independently
	 
	Lesson plans and observations
	 

	Plan and teach across at least two age ranges (key stages) in specialist subject 
	Q22
	Plan individual and sequences of lessons in a range of work across the year groups within 2 key stages in specialist subject.

Teach for a sustained period classes across two key stages.  Consider spread of age and ability and develop work appropriately.
	 
	Timetables.

Plans, including resources, observations, examples of pupils’ work, displays etc. 
	 

	Support EAL pupils
	Q18

Q19, Q25(all)
	Analyse the language demands of learning activities of a selected topic, identify strategies to support EAL pupils learning 

Research for CA1 Task on support for pupils who are acquiring English as an additional language
	 
	Written record of this activity and of planning. 

Notes from university session on EAL
CA1 Task on EAL
	 



 TERM THREE
	1. Professional Attributes
	Standard
	Activity
	Lead taken by
	Evidence
	Date planned/achieved

	Avoid ‘plateauing’!  Ensure that your professional development continues at a pace during Term 3.
	Q8
	Build professional reading on pedagogical developments (developments on research into teaching and learning), observe lead teachers in your school and elsewhere in the GTP group, watch key items on Teacher TV, join a subject association and make good use of the resources provided, and join a developmental project designed to enhance teaching and learning in your school.
	
	Research/discussion notes and evidence of associated development in your teaching.
	

	Participate in the life of the school
	Q3(b)

Q6

Q8 poss.
	Attend and contribute to school and team meetings
	 
	Notes on meetings
	 

	Familiarise with role of education psychologists and other professional agencies. 
	Q4

Q6

Q20

Q21 (a and b)
	Meeting with SENCO – personal contact with support agencies as appropriate.
	 
	Notes on meeting
	 

	Familiarise with role of school governing body.
	Q3 (b)
	Reading and meeting with teacher governor
	 
	Notes on reading and meeting
	 

	Continue to observe good practice across a range of subjects in school and record reflections on implications for own practice.  Concentrate on ways of developing really effective teaching and learning practices.
	Q7 (a)
	Plan and undertake focused observations with reference to standards and to your developmental needs in final term of training – i.e. outcomes should be at levels 1 and 2 of the Standards descriptor chart if possible.
	 
	Observation notes
	 

	Participate in or lead study support sessions, such as SATs revision or homework clubs, and other extra-curricular activities.


	Q24

Q3 (b)
	Prepare for and record study support sessions
	 
	Records and notes
	 

	Complete effective record of training

in PDP file.

As part of final assessment process,

Complete Career Entry and Development Profile (CEDP) statement under guidance of mentor and Uni tutors.
	Q7 (a)

Q9

Q29

Q7(b)
	Develop portfolio of evidence, with reference to QTS standards


	 
	Portfolio 

Complete gold QTS Standards Tracker form

Appropriate coverage in CEDP.

	 

	 
2  Professional Knowledge and Understanding
	 
Standard
	 
Activity
	Lead taken by
	 
Evidence
	Date planned/achieved

	Review of subject knowledge development 
	Q14

Q7(b)
	Review development with subject mentor and subject tutor, complete outstanding work for QtS as a priority, and set targets for further development in induction year
	 
	Review  subject development and ICT
	 

	Continue to research pedagogy, now with focus on developmental pedagogy and innovation


	
	Professional reading and research in school
	
	Reading diary, lesson plans and observations.

CA2 Masters assignment
	

	Contribute to department planning and resource development – with specific involvement in innovation
	Q6

Q8

Q10

Q14

Q15

Q22

	Participate in team and whole staff meetings, take responsibility for aspects of planning and resources
	 
	Examples of work on planning or resource development 

Witness statements from colleagues in school.
	 

	Develop record of ICT use for professional use and in subject teaching


	Q17
	Complete CA3 ICT log showing development of your ICT skills for subject teaching and for professional purposes
	 
	CA3 ICT Log and lesson plans.
	 

	As part of final assessment process,

complete Career Entry and Development Profile (CEDP) statement for Transition Point 1.


	
	Prepare CEDP statement with guidance from mentor and Uni tutors.
	
	Completed statement.
	

	3     Professional Skills

	Standard

	Activity
	Lead taken by
	Evidence
	Date planned/achieved

	Continue to develop good practice in lesson planning within framework of clear learning objectives. 
Continue to plan individual lessons and series of lessons, including planning for deployment of classroom assistants
	Q22

Q25

Q26 b

Q20

Q25

Q32
	Produce clear focused lesson planning  in detail for agreed lesson sequences, and shorter in-house plans for other lessons.

Work collaboratively with support colleagues to improve teaching and learning for individuals with diverse learning needs.
	 
	Lesson plans

Witness statements, lesson plans.
	 

	Evaluate progression in learning for pupils with diverse needs
	Q29
	Discuss with mentors, making aspects of diversity clear on your lesson plans and evaluating accordingly.
	 
	Plans, mentor meeting logs
	 

	Demonstrate regular use of evaluation to inform future planning
	Q7 (a)

Q8

Q9

Q29
	Continue to evaluate a sample of lessons thoroughly and use evaluations to improve planning for further lessons.  

Take the lead by verbally evaluating your lessons when observed by colleagues –

Explore potential for innovation in learning.
	 
	Plans and written evaluations
	 

	Contribute to departmental long-term planning
	Q22

Q25

Q32
	Work with colleagues in reviews for following year.  Assist in redevelopment of Schemes of Work.


	 
	Witness statements. Record of planning.

Scheme of Work.
	 

	Develop, with support from experienced colleagues, skills in reporting to parents including statutory assessment requirements
	Q3(b)

Q4

Q5

Q11

Q13
	Work with colleagues on assessing pupils’ progress accurately with reference to the frameworks as appropriate    
	 
	Examples of assessment 

Examples of reports 
	 

	Develop skills in monitoring and assessing pupils’ progress
	Q11

Q12

Q13 

Q26 (a and b)
	Ensure that you really do have evidence of pupil learning during your lessons – at class, small group and individual levels. Demonstrate regular use of assessment to inform future planning.  Make assessment outcomes clear in your lesson evaluations.
	 
	Examples in lesson evaluations and amended plans. Pupils’ records
	 

	Use a range of monitoring and assessment strategies
	Q26 (a and b)

Q27, Q28
	Provide examples of use of different kinds of assessment
	 
	Examples of use of different forms in lesson plans and in observations
	 

	Keep records of pupils’ progress
	Q3(b),

Q11

Q26(a)
	Develop efficient recording systems to record pupils’ progress – tested links to NC and exam based attainment levels. 


	 
	Examples of records, linked to learning objectives, showing range of work
	 

	With support of experienced colleagues, report to parents orally and in writing.
	Q3(b)

Q4

Q5
	Prepare for parents’ meeting.  Write reports to parents, check with mentors. 

	 
	Notes for parents’ meetings 

Examples of written reports

	 

	Continue development of effective teaching with individuals, small groups and whole class over sustained period of time
	Q25
	Deliver well-planned, well paced lesson appropriate to pupils’ learning needs.

Aim for notable gains in learning.
	 
	Lesson plans and observations
	 

	Continue to work with IEPs and take account of them in planning and teaching 
	Q19

Q25

Q26 (b)
	Show in lesson planning and delivery how the needs of children with SEN will be met, including deployment of support staff.


	 
	Lesson plans and observations, notes and witness statements from support staff
	 

	Continue to plan and teach core subjects across two key stages competently and independently
	Q22

Q25
	Plan and deliver lessons across 2 key stages
	 
	Lesson plans and observations
	 

	Provide homework as appropriate
	Q24
	Set homework tasks to extend pupils’ learning. Mark and give feedback on their work indicating targets for developing skills and knowledge
	 
	Lesson plans and observations, CA2 Scheme of Work. 

Examples of pupils’ homework – marked if appropriate.
	 

	Respond to issues that arise in classroom to do with bullying or harassment, within school guidelines
	Q1

Q30

Q31
	Give clear redirection to pupils according to school policy 


	 
	Lesson observations, your own notes on incidents and how you handled them, referral notes, etc. 
	 


Training Tracker

Name: ……………………………………………   Subject:………………………………….

During an employment based training course, all trainees need to be involved in at least 60 days (480 hours) of training activities, as distinct from solo teaching, lesson planning, preparation, marking and assessing pupils’ work and private study.
This form records the total number of days spent on discrete training throughout the year (see Training Plan for additional details) and records the distribution of this training across the programme.   
	
	Term 1 (Core Studies = 15days)
	Term 2 (Core Studies = 10 days)
	Term 3 (Call back =2  days)

	University – based training:   


	 Days = 
	   Days =
	  Days =

	School Based training:       

( e.g whole school inset, PDP, mentor meetings,

school induction)


	 Days =
	  Days =
	  Days =

	Other: (e.g. courses, EAL/SEN 

days)


	Days =
	 Days =
	Days =

	Total overall:


	Days =


	Signature: (Trainee)

	
	Date:

	Signature: (Professional Mentor)


	
	Date:


