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POL/05: Amended and new policy/procedures 

 
Amended and/or new policy/procedures shall be recorded in this section.  Upon receipt of such documents it will be the responsibility of the manager to ensure that the 
food safety manual is kept current by:  
 

 printing-off and inserting the new document/s into the appropriate section; 

 removing any policy and/or procedures that may have been revoked by the new and/or amended policy/procedure; 

 communicating to staff any changes to policy/procedure and ;  

 implementing and managing such changes. 
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Version  Date of issue Author Endorsed by 

V3 June 2019 Graham Day; Health & Safety Adviser Graham Hakes; Senior Health & Safety Adviser 

 


