Welcome to the University of Warwick Library for Social Sciences Students
This tour will give you an introduction to the study areas and services on floors one and two, concluding with a guide to the Social Sciences material on Floor 5.
Floor One is designed for study and collaborative group work.  It provides a great space to work with fellow students and colleagues.  There are a number of computers, smart boards and monitors.  It is possible to eat cold snacks, drink and use your mobile phone on this floor. 

To start this tour look for the letter A on the wooden panelling to the right of the lift lobby area, just after coming into the Library on Floor One.  Position yourself near this letter A and look towards the entrance/exit gates.  You will always need to present your University card at the entrance and exit gates in order to enter or leave the building. The Library Café is available to the immediate right of the entrance gates.  To the left is an area of soft seating for meeting and group discussions.  Library staff are available at desks in front of you, on your right.  They can help with any queries that you may have.  The large plasma screen will keep you updated with current library information.
Immediately to your right and left you will see self-issue machines to borrow the books you want or to renew ones you want to keep longer. To your left at the end of the wooden panelling behind you, you will see a computer dedicated to looking up items on the Library catalogue.  The catalogue indicates whether we have the material you are looking for and where you can find it.  You can also check your own library record. If you need help in using these please ask a member of Library staff.  You will also see a large number of computers which you can use for email, Microsoft Office and the Internet once you have your IT Services username and password.

Now turn to your right, go past the lift lobby area, and make your way towards the collection of books behind the glass walls.  This is the Short Loan Collection.  These books are key reading and are available for over-night loan.  This is also where you pick up holds – books you have reserved. There is a self-issue machine within the Short Loan room so that you can borrow material directly from this collection.

Pass between short loan and the soft seating to the other side of the floor.  Here you will see more computers plus printers and photocopiers. Turn right and continue past the open staircase on your left until you reach an area with soft seating and some shelves on your right.  Here you will find newspapers and recent journals.  Walk through the newspapers section and then on your left, behind the glass partition, you will see the machine for returning books.  Our book sorter is the longest in the United Kingdom and automatically sorts all returned books for shelving.   Beyond the returns machine you will see the sign for IT Services help.

If you are a Research student or member of staff you might like to visit the Research Exchange on Floor 3 in the extension building at the end of the tour.

Now make your way to Floor 2, either using the spiral staircase, the central stairwell or the lift. 
Welcome to Floor Two. Find  yourself a space near the top of the spiral staircase, by the lift lobby area with a view across the bridge out of people’s way.  Floor 2 is divided into two quite distinct zones by the bridge. Use the guiding that is overhead to assist you as you explore the floor.  The Floor 2 extension area, across the bridge, is intended for quiet study and has two silent study rooms plus the Science books and journals.  When you are crossing the bridge we ask that you are silent so that you do not disturb students that like to work. 
The area in the main library building is intended for group discussion and collaborative working. You are welcome to eat cold snacks, drink and use your mobile phones in this area.  There are computers, smart boards, and display monitors.  It is possible to move mobile screens and furniture to suit the size of your group.  At one side of the floor are the Library Training Room and the Library Seminar Room.  At the other side of the floor is the Teaching Grid, a facility for staff.  Pause your machine while you take a look around and then return to the lift lobby area.  
Now proceed to Floor 5 using either the stairs or lift.
Welcome to Floor 5 
Here you will find material on topics such as business, economics, sociology and politics.  With your back to the public lifts, look for the information point on the wall facing you.  Here you’ll be able to see a floor plan together with information to help you locate books and journals.  

Now turn towards your left, keeping the public lifts on your left and go through the lift lobby area until you can see both right and left down each aisle. Look to your left, and you will see a group of computer terminals.  These computers provide access to the Library Catalogue and online library resources.  

Further left, beyond the computers you will see rows of shelves.  These house the Social Sciences books.  The first shelf has Social Science Reference Material.  This cannot be taken out of the Library.  Here you can consult dictionaries and encyclopaedias, which should help clarify terminology and references which you may come across in your studies.  Behind the reference material you will find Oversize and Pamphlets. These areas house texts that are either too small or too large to fit into the main sequence and so need to be shelved separately.  Next is the start of the main sequence of Social Sciences books arranged by classmark starting with the letter H.  Use the overhead signs and shelf end signs to help you find the books you are looking for.

Now look right down the aisle on the other side of the floor.  On the first few shelves you will see the current issues of the Social Science Journals and a small collection of Company annual reports.  A far bigger collection of company annual reports is available online through our e-resources and many are freely available on the Web.  The rest of the shelves to your right house all the back runs of social science journals, which are arranged alphabetically by title.  If you have a look you’ll see familiar titles such as The Economist and the Harvard Business Review.  

Now turn right round so the public lifts are to your right, and walk through the lobby area to the other side of the floor.  Ahead you will see some photocopiers.  Now look to your left and to your right down the aisles and you will see more shelves of books.  This is the continuation of the Social Sciences books.  Again use the overhead signs and the signs on the end of each shelf to help you find what you are looking for.  At the very end of the aisle on your right you’ll see some study carrels fitted with computers – these can be used for private study.  Pause your machine if you wish to take a look, then return to this point.  
You may like to check out where the Social Sciences Subject Librarians work.  Take the stairs or the lift to Floor 3.  Pause your machine until you reach the Floor 3 lift lobby area.  With your back to the public lifts, turn left, leave the lift lobby area and turn right down the aisle.  You will pass through the Arts books.  At the end of the aisle ahead of you, you will see a set of double doors to the Social Sciences subject team office.  You are welcome to drop in or you can make an appointment if you want to see a particular member of the team.  This concludes the tour so if you have any questions please don’t hesitate to ask for help.  We are here to help you.  
