
Risk assessment and training– “local rules” for the
Surface, Interface & Thin Film Group

All research staff and students (undergraduate, MSc and PhD) must be trained
specifically on each piece of apparatus they intend to use, and in other general lab
procedures.

Furthermore, each laboratory user must maintain a personalised risk assessment
portfolio which incorporates all the procedures and hazards associated with each
apparatus and with particular chemicals or procedures used in their project work. Risk
assessments should be made individually using Roger Buckle’s template (a 5×5 risk
matrix in an Excel file available on the group web page) and should include
appropriate MSDS / COSHH information for all chemicals used. Please consult with
your supervisor, other students and Rob Johnston when adding to your risk
assessment.

 Training on apparatus must be signed off by one member of staff in the group
on the sheet located in the particular lab.

 Risk assessment updates must be signed off by two members of staff.

These staff are:
 Rob Johnston
 Phil Woodruff
 Chris McConville
 Jim Robinson
 Gavin Bell
 Tim Veal

The local rules outlined here and in the training sign-off sheets do not override
departmental or university rules, e.g. training in liquid nitrogen dispensing / handling
must be sought from Tom Orton or Eric Woodward before cryogens can be used.

Lab users can seek clarification from e.g. Roger Buckle (general safety) or Jon Duffy
(X-ray safety) if needed. We want to encourage lab users to be proactive in keeping
safety and training procedures up-to-date and useful. For example, if your risk
assessment highlights appropriate emergency procedures, e.g. for power cuts, these
procedures can be recorded by particular rigs.

You must consult Rob Johnston for advice on:
 All gas handling requirements (e.g. venting of pumps, high pressure

regulators, cylinder storage)
 All water & plumbing requirements (e.g. water cooling of apparatus)
 Use and disposal of chemicals and use of the group’s fume hood
 Materials Safety Data Sheets (MSDS)
 Personal Protective Equipment (PPE)
 Control of Substances Hazardous to Health (COSHH)
 Chemical Hazard Information and Packaging (CHIP)
 The Carriage of Dangerous Goods (CDG)


